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Full Coordination / Day of Wedding Coordination / Reception Only Coordination / Event Setup

Couples Name:  ________________________________________________________________________
Brides First & Last Name:  ________________________________________________________________
Groom’s First & Last Name:  ______________________________________________________________
Wedding Date:  ________________________________________________________________________
Number of Estimated Guest:  _____________________________________________________________
Ceremony & Reception in the Same Location:    YES    NO    UNSURE
Ceremony Venue: ______________________________________________________________________
Rehearsal Time:   _______________________________________________________________________
Ceremony Start Time/End Time:  __________________________________________________________
Reception Venue:  ______________________________________________________________________
Will the reception be in a specific ballroom? _________________________________________________
Cocktail Hour Start Time:  ________________________________________________________________
Where will the cocktail area be taking place?  ________________________________________________
Reception Start Time/End Time:   __________________________________________________________
Number of Bridesmaids/ Flower Girls: ______________________________________________________
Number of Groomsmen / Ring Bearers:     ___________________________________________________
Wedding Colors:    ______________________________________________________________________
Will the wedding have a theme?  __________________________________________________________



Wedding Vendors:
Cater:                  ________________________________________________________________________
Type of Dinner: Sit Down   /   Buffet   /    Family Style 
Will the Cater be providing the china?    YES    NO    UNSURE
Photographer:   ________________________________________________________________________
Videographer:   ________________________________________________________________________
Florist:                 ________________________________________________________________________
Linens:                ________________________________________________________________________
Baker:                  ________________________________________________________________________
Photobooth:      ________________________________________________________________________
DJ/Music:           ________________________________________________________________________
Ceremony Music:  ______________________________________________________________________
Reception Music:  ______________________________________________________________________

SWC Consultants Duties:
Will you need to rent any rentals from us? (Tables, chairs)
YES    NO    UNSURE
Will you need to rent any linen’s from us?
YES    NO    UNSURE
Will we need to setup any premade centerpieces? 
YES    NO    UNSURE
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